
 

 Delivered by

Artist Support role 
 
CONTRACT: 
Full-time role, offered for one year initially (extension subject to funding) 
 
TIMESCALE: 
April/May 2021 – March/April 2022 in the first instance 
 
BUDGET: 
Salary: full time (5 days a week or 1 FTE), fixed term contract, £23-£25,000 per 
annum. Budget available for expenses  
Unlimited will undertake to meet reasonable adjustments; specific access 
requirements should be met by Access To Work support 
 
LOCATION: The position is offered on a remote basis for people based within the 
UK. Initially it is assumed this will be from home; although Unlimited can also seek a 
local office base if preferred/when possible.  
 
REPORTING TO: Senior Producer, Unlimited 

How to apply 

If you’d like to apply, please do so via Submittable - https://bit.ly/3ccMcPw 

You can apply by uploading video or audio formats if you wish. 

If preferred (for access) you can apply via completing the Word application form 
downloadable below. 

The application asks you to: 

o Explain why you want this role  
o Respond to the brief and person specification telling us your strongest 

areas 
o Tell us what you think you could bring to Unlimited 
o Provide an up-to-date version of your CV 
o Complete an Equal Opportunities monitoring form  
o Confirm that you are available on at least one of the interview days (22 

and 24 March 2021) 
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Interviews will be held remotely using video conferencing. There will be a formal set 
of interview questions from a panel (questions available in advance) and a practical 
task to complete. 

Please apply by 12 noon Fri 12 March 2021. 

If you have any questions, please contact info@weareunlimited.org.uk. 
 
 
THE BRIEF IN BRIEF:  
An opportunity to join the Unlimited core delivery team with a focus on the 
following: supporting artists that Unlimited are already working with, inducting and 
contracting new artists into being supported by Unlimited, being part of developing 
new independent systems for the new independent Unlimited organisations plus 
other core delivery team tasks. 
 
BACKGROUND CONTEXT: 
Unlimited works nationally and internationally with disabled artists, raising the bar 
and transforming the cultural sector worldwide in relation to access and equality. We 
want to challenge perceptions of disability within the cultural sector and in the vision 
and expectation of disabled artists.  
 
Unlimited offers talented disabled artists funds to develop, produce and show 
ambitious work. The aim of Unlimited is to embed work by disabled artists within the 
UK cultural sector, reach new audiences and shift perceptions of disabled people. 

Unlimited is undergoing a period of transition to help Unlimited, currently a strategic 
diversity programme delivered by Shape Arts, Artsadmin and Jo Verrent as senior 
producer, become an independent entity. The new organisation starts in April 2021 
but doesn’t gain full independence until March 2022. During this year, this role will 
help us test out employment practices for the new organisation, whilst working 
alongside the existing programme, minimising disruption to artists and improving 
systems, processes and data collection for the future. 

This role is not offered within a specific geographical area. Our aim is to contract 
someone to work from home or from an Unlimited Ally organisation based in that 
area, if working in an office context is preferred and this can be arranged once it is 
safe to do so. The new organisation wishes to explore best working practices and 
develop a geographically dispersed workforce.  
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THE BRIEF: Artist Support Role, Unlimited 
 
The individual taking on the Artist Support role will be a part of the core Unlimited 
team in the delivery of all elements of the Unlimited programme. 
 
They will help support Unlimited artists and coordinate, deliver and evaluate 
Unlimited activities, alongside the team, helping develop and working within the new 
organisation’s guidelines and policies.  
 
Specifically, the role will be to manage the following: supporting artists that 
Unlimited are already working with, inducting and contracting new artists into being 
supported by Unlimited, being part of developing new independent systems for the 
new independent Unlimited organisations, supporting with the delivery of events 
plus other core delivery team tasks. 
 
Currently each member of the team is a ‘key contact’ for a number of artists in our 
alumni – this includes awarded and shortlisted artists, artists who have gained 
bursaries and more. Key contact responsibilities include monitoring each artist’s 
contract and requirements to ensure their work is on track, supporting on marketing, 
access, showcasing, touring/sharing and that the relevant data on audiences is 
collected and logged, monitoring the impact/response to work and ensuring 
evaluation materials are completed. 

The team also runs an Allies scheme and delivers a number of training events (on 
our own or more usually in partnership with Allies), attends and/or speak at sector 
events and more. Our Allies scheme will also be redeveloped during this period, so 
some elements may link to adapting the current scheme and ensuring its fit for 
purpose. 

We encourage people from any background to apply for this post. We are committed 
to creating a team which is representative of our society, and to bringing together 
those with a variety of skills and experiences to help shape what we do and how we 
work.  
 
Artist Support Role duties (not exhaustive) 
 

• Inducting and contracting new artists into being supported by Unlimited 
• Being part of developing new independent systems for the new independent 

Unlimited organisation – around data collection from artists, monitoring their 
contracts and payments and any changes, ensuring reporting data is collected 
and analysed 

• Manage some of the Unlimited key contact workload – ensuring artists’ work 
is on track, supporting them with marketing, access, showcasing, 
touring/sharing, ensuing relevant data on audiences is logged, monitoring the 
impact/response to work and ensuring evaluation materials are completed 
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• Potentially coordinate one or more Unlimited Connects and/or training events 
(usually in partnership with Allies) 

• Take an active part in partner, team and stakeholder meetings to support the 
needs of the programme 

• Help advocate for and represent Unlimited, supporting the development of 
new Ally relationships where possible 

• Work closely with the Communications Team to create, commission and 
deliver media content about the programme and commissions  

• Liaise with artists, venues and other partners to collate data for reporting 
purposes 

• Plus other core delivery team tasks, including attending and/or speaking at 
sector events and more. 

 
The specific activities allocated will be dependent on the skills/experience of the 
individual we select. 
 
The role is full time, based on a seven-hour day (35-hour week). It has with flexible 
work hours, and is offered for a 12-month period with the possibility of an extension, 
dependant on funding. It is possible that some evening and weekend work will be 
required for meetings, performances and events. 

 
What are we looking for?  
 
We want someone with 

• Proven interest in the arts, knowledge of the UK cultural sector  
• Ability to manage multiple priorities under pressure  
• Ability to manage multiple projects, to time and within budget  
• A high standard of organisation and efficiency  
• A self-starting and pro-active approach to work  
• Excellent communication and interpersonal skills  
• Strong attention to detail (as managing contracting is part of this role) 
• Proven ability to motivate and collaborate with others  
• Reasonable knowledge of IT, including Excel  
• Reasonable knowledge of data management 
• Commitment to intersectionality, environmental sustainability, equality and 

inclusion  
 
Ideally, they would also have 

• Interest in/knowledge of the work of Unlimited  
• Experience of remote working 
• Experience using remote working tools such as Dropbox, Trello, Slack etc. 
• Experience in designing systems and processes within arts contexts 
• Experience of using social media  
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We will respond to all applicants to let people know if they have been invited to 
interview or not. 
 
We are committed to being an Equal Opportunities Employer for all roles and 
contracts; we welcome applications from all suitably qualified persons regardless of 
their race, gender, disability, culture, religion/belief, sexual orientation or age. As a 
disability led programme, we encourage disabled applicants to apply. If you are 
unsure about applying, please talk with us about any concerns you might have.  
 
Please note, this contract is open to people who already have the right to live and 
work in the UK, as Unlimited is not currently in a position to sponsor a work visa.  
 
 


